[Mpunoxenue Ne 3 k [Monoxenuto «O0
yaetHoi nonutuke MbY J10
«CraH1us 10OHBIX TeXHUKOB No 4% niis
OIO/DKETHOTO y4eTa u
Hasoroo6aoxenust Ha 2019 romy.

IIpaBusio nokymMeHTO000pPOTA

1. Jna moarBepkaeHUs (PakTOB XO3IWCTBEHHOW JKM3HU WCIONB3YIOTCS YHU(MUIIUPOBAHHBIE (QOPMBI
MIEPBUYHBIX JOKYMEHTOB, YTBEPXKICHHBIX mpHukazom MmuHpuna ot 30.03.2015 No 52n. Ecmm mos
oopMIIEHUSI XO3SIICTBEHHBIX OTepanuii YHUGUIUpOBaHHBIE (OPMBI TEPBUYHBIX JOKYMEHTOB HE
MPETyCMOTPEHBI, HCIOIB3YIOTCS CAMOCTOATENBHO pa3padoTaHHBIE (OPMBI, KOTOPHIE YCTAHOBJICHHI B
YYETHOM IIOJIUTUKE.

2.Ilopsimok 1 CpOKH Mepeaady NEPBUYHBIX YUETHBIX JOKYMEHTOB JUISl OTPasKCHHS B OyXTaJITepCKOM yueTe
YCTaHABJIMBAIOTCS B COOTBETCTBUU € TPaUKOM JOKyMEHTO00O0poTa (MpHiiokeHnem 1).

OcuoBanue: yHKT 22 CI'C «KoH1enTyanbHbIe OCHOBBI OyXydeTa U OTYETHOCTHY, MOJIMYHKT «I» MyHKTa
9 CI'C «YuerHas MOJUTHKA, OLIEHOYHBIE 3HAYECHUS U OLINOKM.

3. Ilpy nocTymIeHNH TOKYMEHTOB Ha MHOCTPAHHOM SI3BIKE ITOCTPOYHBIN MEPEBOJ TAKUX TOKYMEHTOB Ha
PYCCKUH SI3BIK OCYILECTBISIETCSA COTPYLHUKOM YydpexzaceHus. IlepeBonabl COCTaBIISIIOTCSA HA OTIAEIbHOM
JIOKYMEHTE, 3aBEPAIOTCA IOANHKCBIO COTPYIHUKA, COCTaBUBLIETO IEPEBOJ, W IPHUKIAIBIBAIOTCS K
MEPBUYHBIM  JOKyYMEHTaM. B ciydae HEBO3MOXXHOCTH TNIE€pPEBOAA JOKYMEHTAa IPHUBIIEKAETCA
npodecCHOHANBHBIA  TepeBouuK. [lepeBonl JeHEXHbIX ((UHAHCOBHIX) JIOKYMEHTOB 3aBEpSCTCS
HOTapUyCOM.

Ecnu 1oKyMeHTBl Ha HHOCTPAHHOM SI3bIKE COCTABJICHBI MO THIOBOM (opMe (MACHTHYHBI IO KOJIHYECTBY
rpad, X Ha3BaHUIO, paclM(poBKE PadOT U T. [I. U OTIMYAOTCS TOJIBKO CYMMOH), TO B OTHOIICHHWH HX

MTOCTOSTHHBIX ToKazaTenen JIOCTaTOYHO OJTHOKPATHOTO TIepeBOjIa Ha pycckuit SI3BIK.
BriocnencTBum nepeBOUTh HY’)KHO — TOJMBKO — M3MEHSIONIMECS T0Ka3aTeld  JaHHOTO  TEePBHYHOTO
JTOKyMEHTA.

OcuoBanue: yHKT 31 CI'C «KoH1enTyanbHbIe OCHOBBI OyXy4eTa U OTYETHOCTH.

4. ®opMupoBaHUE IEKTPOHHBIX PETHCTPOB OyXydeTa OCYIIECTBIISIETCS B CIECAYIOIEM MOPSIIKE:

— B pErucTpax B XpOHOJIOTMYECKOM MOPSIIKE CHCTEMAaTHU3UPYIOTCS IEPBUYHbIE (CBOJHbIE) YIETHBIE
JIOKYMEHTHI TI0 JaTaM COBEPIIICHHUS OTIepaIHid, aTe MPUHATHS K y9eTy MEPBHYHOTO TOKYMEHTa;

— MHBEHTapHAas KapTOUKa y4yeTa OCHOBHBIX CpeACTB 0(hopMiIsieTCs PU NPUHATUN 00BEKTa K YUETY, 10
Mepe BHECEHHsI N3MEHEHUH (AaHHBIX O MEPEOLeHKE, MOJEPHHU3AINI, PEKOHCTPYKLINH, KOHCEPBALUU

Y TIp.) 1 ipu BBIOBITHH. [Ipy OTCYTCTBUM yKa3aHHBIX COOBITHI — €KET0THO, Ha TIOCIEAHUA PadoUunii 1eHb
roJia, CO CBEJIEHUSIMHU O HAYUCIIEHHOW aMOPTH3AIIHH;

— MHBEHTapHas KapTOUKa IPYNIOBOT0O y4eTa OCHOBHBIX CPEACTB OOPMIIIETCS IPU NPUHATHH OOBEKTOB K
YUeTy, 110 Mepe BHECEHUs H3MEHEHUH (JaHHBIX O MEPEoLeHKE, MOJICPHU3AINY, PEKOHCTPYKIINH,
KOHCEPBAaIIMH | TIP.) ¥ TIPU BHIOBITHY;

— OIKCh MHBEHTAPHBIX KAPTOUYEK IO YUETY OCHOBHBIX CPE/ICTB, MHBEHTAPHBIN CIIHCOK OCHOBHBIX CPEJICTB,
peecTp KapTOUeK 3aMONIHAIOTCS €KEr0JHO, B TIOCIEIHUM JEHb r0/1a;

— KHHUTA y4deTa OJaHKOB CTPOTOM OTYETHOCTH, KHUTa AaHAJTUTHYECKOTO yUeTa ISMOHNPOBAHHOM 3apILIaTh
W CTUNICHAWN 3aIOJIHSIOTCS €KEMECSIIHO, B IIOCICIHNN ICHb MECSIIa;

— ’KypHaJbl Ollepalyi, TJ1aBHAsI KHUTa 3aMOIHIIOTCS €XEMECSIUHO;

— IpyTHE PErUCTpPhl, He YKAa3aHHBIC BBIIIE, 3AIIOJIHIIOTCS IO Mepe HEOOXOJMMOCTH, €CIIH HHOE HEe
YCTaHOBJICHO 3aKOHOJaTEIHCTBOM PD.

OcHoBanue: nyHKT 11 UHCcTpykumu k Ennnomy mutany cuetoB Ne 157H.



5. XypHai onepaliiuii pacyeToB 110 OILIATe TPyaa, ACHSIKHOMY ITOBOJLCTBUIO M cTuneHausaM (¢. 0504071)
BEZETCS pa3AeibHO 110 KoaM (PMHAHCOBOI'O 00eCTIeUEeHHs JeSITEIbHOCTH U Pa3IeNIbHO II0 CUeTaM:

— KBK X.302.11 «Pacuetsl mo 3apabotnoii mnate» u KBK X.302.13 «PacueTsl mo HauMCICHUSAM Ha
BBIIIJIATHI 10 OTLIATE TPYAay;

— KBK X.302.12 «PacdeTsl Mo TpOYNM BBITLIATAM;

— KBK X.302.96 «PacdeTsI 110 HHBIM pacxoaam».

OcHoBanue: nyHKT 257 UHcTpykuuu k Ennnomy nnany caeroB Ne 157H.

6. XXypHayam omepanuii mprucBanBarOTCS HOMEPA COTIIACHO MPUIIOKEHUIO 2.

7. IlepBruHBIE U CBOJHBIEC yYETHBIE JOKYMEHTHI, OYXTaJlTepCKUE PETUCTPHI COCTABISAIOTCS B (hopMme
3JIEKTPOHHOI'O JOKYMEHTA, HOANUCAHHOTO KBAIH(PHUIIMPOBAHHON 3JIEKTPOHHON noanucsto. [1pu
OTCYTCTBHH BO3MOXXHOCTH COCTaBUTh JOKYMEHT, PETUCTD B JIEKTPOHHOM BUJE, OH MOXKET OBITh
COCTaBJIEH Ha OYMa)KHOM HOCHUTEIIE U 3aBEPEH COOCTBEHHOPYUHOH MOJIUCHIO.

CIUCOK COTPYAHUKOB, UMEIOLIHX MPABO MOANUCH JIEKTPOHHBIX IOKYMEHTOB U PETHCTPOB OyXy4eTa,
YTBEP)KAAETCS OTICIIBHBIM IIPHKA30M.

OcHoBanue: yactb 5 ctatbu 9 3akona ot 06.12.2011 Ne 402-@3, mynkt 11 UucTpykunu k Ennnomy
riany cuetoB Ne 1571, myHkT 32 CI'C «KoHuenrtyanbHble OCHOBBI OyXydeTa i OTYETHOCTHY,
Meronuieckue yka3zaHus, yTBepkaeHHbIe TprkazoM Muaduaa oT 30.03.2015 Ne 521, cTates 2 3akoHa
ot 06.04.2011 Ne 63-P3.

8. DneKkTpoHHBIE JOKYMEHTHI, MOAMUCAHHBIE KBATU(PUIIUPOBAHHOM AIIEKTPOHHOU MOJMKCHIO, XPAHITCS B
SIIEKTPOHHOM BHJIE Ha CHEMHBIX HOCUTEIIX HH(OPMAINH B COOTBETCTBUH C MOPSIKOM yUeTa H XPaHCHHUS
ChEeMHBIX HocuTeneil nHpopmanun. [Ipu 3ToM Benercs xKypHall ydeTa u ABHKEHHS dJICKTPOHHBIX
HocuTenei. JKypHal 1oiKeH ObITh TPOHYMEPOBaH, MPOITHYPOBAH U CKPETUICH MEYaThi0 YUPEKACHHSL.
Benenune u xpaHeHue )KypHala BO3JIaraeTcsi pUKa3oM PyKOBOJAUTENS HA OTBETCTBEHHOTO COTPYAHUKA
YUPEKICHUSL.

OcuoBanue: yHKT 33 CI'C «KoHuenTyanbHbIe OCHOBBI OyXy4eTa U OTYETHOCTHY», yHKT 14 MHcTpyKInu
k Equnomy mutany cuetoB Ne 157H.

9. C ucnonp30BaHNEM TEJIEKOMMYHHUKAIMOHHBIX KaHAJIOB CBS3U M 3JIEKTPOHHOM nonucu Oyxrairepus
YUPEXIEHUS OCYIIECTBIISET 3JEKTPOHHBIN JOKYMEHTOOOOPOT IO CJIETYIONIUM HAIlPaBICHUAM:
e cucTeMa AIEKTPOHHOTO JJOKYMEHTO000pOTa ¢ TeppUTOpHATBHBIM opraHoM KasHaueiicTBa
Poccuu;
e qmepenaya OyXraaTepcKOd OTUYETHOCTU YUPEIUTEIIO;
e [epenava OTYETHOCTH MO Hajioram, cOOpaM M MHBIM 00sI3aTEIbHBIM IUIATeKaM B MHCIICKIHIO
®denepallbHOM HAOTOBOM CITYXOBI,
e qiepenaya OTYETHOCTH IO CTPAXOBBIM B3HOCAM U CBEACHUSIM MEPCOHU(HUIIMPOBAHHOTO yUeTa B
otnenenue Ilencnonnoro gouna;
e pa3MelieHue HHPOPMAITUH O JCSITEIBHOCTH YUPEkICHHs Ha OUIIHATEHOM caiite bus.gov.ru.

10. IlepBuuHBIE YUeTHBIE TIOKYMEHTHI, OyXraJaTepcKHe OTYEThl, KOTOpbIE c(hOpMUpPOBaHEI B hopme
3JIEKTPOHHBIX TOKYMEHTOB U TIOATIMCAHbI KBAIM(PHULIMPOBAHHON 3JIEKTPOHHOW MOANHUCHIO, XPaHTCS Ha
AJIEKTPOHHBIX HOCHTENSIX COBMECTHO C CEPTU(PHUKATOM KITFOYa IMOANUCH. XpaHEHUE JaHHBIX IOKYMEHTOB
o0ecreyrBaeTcst Ha CPOK HE MEHEE IISITH JIET.

11. Ilo Tpe6oBaHHUIO KOHTPOJIHUPYIOIIMX BEIOMCTB, IIPEXKC YeM MepeIaTh Ha ITPOBEPKY, KOTTHH
3JIEKTPOHHBIX IOKYMEHTOB PACIIEYaThIBAIOTCS U 3aBEPSIOTCS pyKoBoauTeneM. CpoKH XpaHCHUS
JIOKYMEHTOB YCTAHOBJICHBI B COOTBETCTBUHU C NIEPEUHEM, YTBEPKIACHHBIM MPUKa30M MUHKYIBTYPHI OT
25.08.2010 Ne 558, u oTpa>keHbI B HOMEHKJIAType JE.



[Ipunoxenue 1 k mpaBuiIaM TOKyMEHTOO0OPOTa

I'paduk nokymeHTO0060pOTA

l'[epellem, HOKYMCECHTOB M IIOPAJIOK UX IPEACTABJICHUA B 6yxraJ1Tepmo

Ne HanmeHoBaHMe TOKYMeHTa OTBeTCTBEHHBIH 32 Cpok
n/u BBLINOJIHEHHE npeacTaBJjeHusi B
OyXraJiTepuio
1 IIpukassl o mpueme upexrop MBY J10
p P ’ Hup p A ITocne noanucanus
YBOJIbHEHUH, OTITYCKE WITH «CTaHINA FOHBIX TEXHUKOB HoHKasa
MepeMenIeHnN paOOTHUKOB No 45 P
2 upexrop MBY J10 He nmo3nnee 1-ro u
TabGenp yueTa pabodero Aup p A A
«CTaHIusA FIOHBIX TEXHUKOB | 14-T0 ynciaa KaXXIoro
BPEMCHH
Ne 4y Mecsia
3 BenomMocTs BeIIaun He no3nnee
: A . 3aBx03 MBYVY JIO «Cranmus A
MaTepuaIbHbIX IEHHOCTEH Ha [MOCJIEJHETO YHCIIa
IOHBIX TEXHUKOB Ne 4
HY>KJIbl YUPEKICHUS Ka)kKIIOTo MecsIia
4 B 10-gH€eBHLIN cpOK
N Hupekrop, 3aBx03 MBY J10 p
ABaHCOBBIA OTUET Ha C MOMEHTA
o «CraHnus I0OHBIX TEXHUKOB
XO3SIICTBEHHBIC HYKIBI No 4y BBIIAHHBIX B
- MOJOTYET CPEICTB
5 Y He nmo3anee 3-x mHei
ABaHCOBEIN OTYET HA
I[TomotueTrHOE U0 MOCJIC IPUOBITHS U3
KOMAaH/IHPOBOYHBIC PACXO]IBI
KOMaHJIUPOBKH
6 He no3nnee 3-x gueit

Cueta-daxTypsbl, TOBapHbIE
HaKJIaJHbIE, aKThI
BBITIOJTHEHHBIX paboT

Hupexrop, 3aBxo3 MBY /10
«CTaHLMS FOHBIX TEXHUKOB
Ne 4

1OCJIE TTOMYYCHHS
TOBapa, OKa3aHus
YCIYT, BBITIOJTHEHUS
pabor

[Mpurnoxenue 2 K MpaBUiIaM JTIOKYMEHTOO00POTA




Howmepa xxypHanoB onepanuit

Howmep HaumenoBanue xypHaina
JKypHaa
1 Kypnan onepanuii o cuery «Kacca»
2 Kypnan oneparuii ¢ 6e3HATHYHBIME JIEHEKHBIME CPEICTBAMHU
3 Kypnai onepauuii pac4eToB ¢ OIOTYETHBIMU JIMLIAMU
4 Kyphnan oneparuii pacueToB ¢ OCTaBIIMKAMH U TOAPATIMKaAMU
5 JKypHan oneparuii pacueToB ¢ AeOUTOpPaMH IO T0X01aM
6 Kypnan oneparuii pacueToB 1o oIuiaTe Tpy/a, 1eHE)KHOMY T0BOJIBCTBUIO U
CTUIICHIUSIM
7 JKypHan onepariuii mo BEIOBITHIO U TIEPEMEIIEHIIO HE(UHAHCOBBIX AKTHBOB
8 JKypHan mo mpoynm oneparusam




